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BUILDING PERMIT APPLICATION FLOW CHART  

Survey Requirements:

- Foundation

- As-Built

- Refund of Escrow

Meeting with 
Building or 

Planning Staff

Meetings are most effective when conducted with the homeowner and the homeowner's 
contractors and sometimes the City's Engineer. This is to aid in preparing a complete 
application, inform the homeowner (and contractors) of the process and requirements of 
the City Code, building code, billing and identify policies or regulations that create 
opportunities or problems for the proposal.  If the homeowner's proposal does not meet 
the City Code, rather than suggesting a variance application, staff will encourage the 
applicant to revise their proposal to conform to City Code.  If this is not possible the 
variance process is discussed (see Variance Procedure Flow Chart for more 
information.)

Application 
Submitted

The application is taken in at the front counter, and given a permit application 
number. The homeowner and/or applicant are required to submit an escrow check 
and signed escrow agreement, if applicable.  The application is then processed to 
determine if it is complete and distributed to appropriate P&Z staff for zoning 
review prior to proceeding to the Building Official for building code review. If 
necessary, the application & plan details are sent/given to the City Attorney & City 
Engineer for their comments.  Often times a site inspection conducted by Staff & 
City Engineer is necessary.

In the case of an incomplete application (i.e. missing 
information) the applicant is notified and City review of the 
project is on hold until the information is submitted.

Issuance of Building Permit

Occasionally, following the  
meeting with staff the 
proposal will be revised to 
meet Code and submitted 
for building permit.

Project Idea

Detailed Staff Review:
1. Septic review (if necessary);
2. Engineer review (if necessary);
3. Zoning review; 
4. Building Code review.

PLEASE NOTE:  Individual departmental staff review of 
the building permit application materials is a sequential 
process.  However, in order to maximize efficiency some 
of the review times overlap.

The staff review process will reveal any deficiencies in the 
application.  PLEASE NOTE:  Applications found to be 
incomplete, contain incorrect information, need revisions, 
require more information will take more time to complete 
the review process.  
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BUILDING PERMIT APPLICATION SUBMISSION REQUIREMENTS  
 
 

A. PROPOSED BUILDING PLANS  
Two (2) copies of building plans, drawn to scale and one reduced copy (8 İò x 11ò or 11ò x 17ò) 
containing the specifications listed below.  One set will remain on file with the City and one set will be 
returned to the applicant to be kept on-site during construction.   
 
Floor Plans  
Each floor or level including basement or foundation, decks, porches, garage or carport require a floor 
plan.   
 
Include: 

 size, spacing and direction of floor, ceiling framing members, girders, beams, columns and piers 

 location and size of all windows and doors including manufacturers identification and 
documentation of window and door infiltration test data 

 location and size of all permanent installed cabinets, plumbing fixtures, heating, ventilation and 
air conditioning equipment 

 
Exterior Elevations 
Show exterior elevations on all sides of building, including windows, doors, finished grades, exterior 
finish, depth of footings, foundation walls, piers, finished floor elevations and type of materials. 

 
Details and Sections 
A minimum of one section detail through the exterior wall for each type of construction proposed, showing 
materials and dimensions of each member from footing to the highest point of the roof.   
 
Details including: 

 Calculations and stress diagrams, together with manufacturers specifications are required for all 
trusses.   

 Fireplaces, if proposed, must be detailed in the plan and include a cross section.   

 Details and calculations are required for each critical construction detail including beams, 
overhanging or cantilevered joists, stairways, balconies, or other unique structural features.   

 Provide window or door schedules, shop drawings of sky-lights and manufactured stairways. 

 Minnesota State Energy Code Compliance Forms, REScheckÊ or COMcheckÊ. 
 
 

B. MINNESOTA STATE ENERGY CODE CALCULATIONS AND MECHANICAL CODE REQUIREMENTS 
FORMS  
Residential or Commercial compliance programs (REScheckÊ or COMcheckÊ) can be found at the 
Department of Energyôs web site at www.energycodes.gov. 

 
 

C. SURVEY REQUIREMENTS  
Three (3) original, scaled certificates of surveys, meeting all the requirements (see below). 
 
1. All surveys shall be certified by a Minnesota Registered Land Surveyor.  Civil engineers or landscape 

architects may certify grading surveys. 
 

2. Permanent iron monuments must be in place at each property corner, when not found. 
 

3. Written legal description. 
 

4. Primary and alternate drainfield area corners shall be staked per septic design and tank location 
shown.   

 
 
 

http://www.energycodes.gov/
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C. SURVEY REQUIREMENTS (Continued) 
 

5. Indicate all proposed buildings with dimensions of each building.  Reference dimensions are 
measured perpendicular from the front, side and rear lot lines to the nearest point of each building. 

 
6. Indicate the location of all existing and proposed decks, porches, driveways, curb cuts and other 

accessory structures. 
 

7. Indicate the total lot area in square feet. 
 

8. Indicate elevations to sea level datum of the top of curb, or if no curb, the edge of the pavement of the 
street at points where the side lot lines of the property intersect said street.  NOTE:  The source for 
the datum must be indicated on the survey. 
 

9. Indicate proposed elevations to sea level datum of the top of foundation, garage floor, the first floor 
and lowest floor. 

 
10. Indicate location and elevation of any structures on adjacent properties within 50 feet of lot lines.  For 

lakeshore lots, the principal structure on each adjacent lakeshore lot must be shown. 
 

11. Indicate all existing easements, drainageways, sewer and water mains and services, storm sewers 
and wetlands (see Wetland Information on page 11) within the property and within 50 feet of the 
property.   
 

12. Proposed grading plans should be indicated with directional arrows of proposed surface drainage  
(1 foot contours on lakeshore properties, 2 feet on all non-lakeshore properties).  Topo must be shot 
on site, aerial photography will not be accepted.  NOTE:  The source for all topography must be 
indicated on the survey. 
 

13. Topographic surveys are required to indicate contours 50 feet outside of lot lines on all lakeshore lots.   
 

14. On lakeshore lots, indicate all trees over 6 inches diameter in area proposed to be impacted by the 
project.   

 
15. For property adjacent to lakes, ponds, streams or wetlands, indicate the established ordinary high 

water level (OHWL) or top of bank and 100 year flood elevations. 
 

16. Survey Requirement Exemption 
A survey may not be required for detached accessory structures of less than 1000 square feet in total 
floor area when all of the following conditions are met*: 

 
a.) The area of the property exceeds the minimum lot width/lot area standards of the zoning 

district. 
b.) Owner/Applicant has staked the location of the proposed structure meeting the required 

setbacks and the property corner pins are staked and visible and a plot map of the property 
drawn to scale has been submitted. 

c.) Owner/Applicant has obtained written non-objection of most-affected adjacent property 
owner. 

 
*A survey will not be required for accessory structures without foundations and with less than  
120 square feet of projected roof area if b) and c) are met. 
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D. STORMWATER POLLUTION PREVENTION PLAN (SWPPP) 

A Stormwater Pollution Prevention Plan is required if the project involves: 

o Land disturbance greater than or equal to one acre or which will be part of a larger common plan 
or development that will include land disturbing activities greater or equal to one acre; or 

o Grading, excavation, fill, which is greater than or equal to 10 cubic yards (CY) within the shore 
setback zone of any lake; or  

 
o Grading, excavation, or fill which is greater than or equal to 25 CY.  

 
Three copies of the SWPPP containing the following information must be submitted: 

 
1. For an individual residential platted lot or any commercial/industrial property which disturbs less than 

1 (one) acre and includes fill or excavation less than 100 cubic yards:  
 

a. Identification of proposed contour grading on the site at vertical intervals of not more than two (2) 
feet; 
 

b. Drainage patterns clearly shown using arrows depicting direction of surface water flow;  
 

c. A map showing the stages or limits of grading together with the existing or proposed finished 
elevations; 

 
d. Identification of proposed building bench elevations; 

 
e. Submission of preliminary plans or program for water supply, sewage disposal, drainage and 

flood control (if applicable); 
 

f. Soil borings, if required by the city engineer;  
 

g. Locations of any wetlands, lakes, streams, or other critical water resource areas; 
 

h. Appropriate best management practices set forth by Chapter 79; and 
 

i. Other information as required by the City based on specific project characteristics. 
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D. STORMWATER POLLUTION PREVENTION PLAN (Continued) 
 

2. For commercial or industrial sites in which land disturbance activities will impact 1 (one) or more 
acres; or fill or excavate over 100 cubic yards, whichever is more restrictive; or any other site if 
determined appropriate by the City Engineer due to potential impacts to wetlands, lakes, or sensitive 
receiving waters: 

 
a. Grading plan. A grading plan shall be provided that clearly indicates the proposed land 

disturbance activities. Both existing and proposed topography shall be shown and have a 
maximum contour interval of two (2) feet. Drainage patterns shall be clearly shown using arrows 
depicting direction of flow. Other information shall be shown as required by the City based on 
specific project characteristics.  

 
b. Phasing plan. A phasing plan shall be provided that clearly indicates the areas in the order they 

are to be disturbed and restored. The phasing plan shall consider minimization of area and 
duration of exposed soil and unstable conditions, minimization of the disturbance of natural soil 
cover and vegetation, erosion and sediment control measure installation, weather conditions and 
the schedule for temporary and permanent restoration. The area and duration of each phase shall 
be indicated on the plan.  

 
c. Pond detail sheet. A pond detail sheet shall be provided for each proposed storm water pond that 

shows detailed pond design including normal water level, high water level, aquatic bench, 
maintenance bench, outlet structures, emergency overflow locations and other project specific 
data required by the City.  

 
d. Standard detail sheet. A standard detail sheet shall be provided that consists of applicable 

construction details for approved erosion and sediment control measures as developed by the 
City. Other techniques may be used upon prior approval by the City with details provided by the 
designer.  

 
e. Specifications. Written specifications for land disturbance activities such as product descriptions, 

installation and maintenance procedures required by the applicant to carry out the project in 
accordance with this Chapter.  

 
f. Storm water Pollution Prevention Plan as required under the NPDES Storm Water permit issued 

by the MPCA. The Storm water Pollution Prevention Plan shall consist of three components:  
 

g. Temporary erosion and sediment control plan: Indicate the location of perimeter controls, 
construction fence, temporary sedimentation basins, inlet protection, areas to be seeded, areas to 
be mulched or blanketed, location of construction waste control (dumpsters, chemical storage, 
concrete washout, portable restroom facilities, etc.) and all other required temporary erosion and 
sediment control measures as described in section 79-9. This plan shall also indicate staging of 
temporary erosion control measures.  
 

h. Permanent erosion and sediment control plan: Indicates areas to be seeded and sodded, 
sediment ponds, storm sewer systems and all other required permanent erosion and sediment 
control measures. Permanent storm water pollution controls including, but not limited to ponds, 
vegetated buffers and structural measures shall be designed and constructed in accordance with 
other Chapters of the City Code and requirements of other agencies having jurisdiction.  
 

i. Narrative: Describes, at a minimum, the nature of construction activity, person(s) responsible for 
inspection and maintenance of site erosion and sediment control including contact information, 
project phasing, schedules, along with the timing, installation and maintenance of erosion and 
sediment control measures and specifications necessary to carry out the project.  
 

j. NPDES Permit Documentation:  a copy of the MPCA Certificate of Permit Coverage. 
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E. PLAN REVIEW FEE 
An estimated plan review fee is due at the time of application.  This non-refundable fee will be credited 
toward the building permit fees.  This fee is based on the estimated job cost.  The fee can be found at 
http://www.ci.orono.mn.us/permits.htm, scroll down to the 2009 Building Permit Fee Cheat Sheet or call 
952-249-4600 and ask for an estimate of plan review fees.  

 
F. HARDCOVER INFORMATION AND HARDCOVER CALCULATION WORKSHEET   (See Page 11) 

Hardcover calculations are required for properties within 1,000 feet of a lake or 300 feet of a creek.   
 

G. SEPTIC SYSTEMS -  
  Septic system site evaluation report for proposed new residences within unsewered, rural areas. 
 
  New On-site Installation or Addition Required 

 For all new construction outside districts served by municipal sewer. 

 Any time the existing system is classified non-conforming or when the addition of bedrooms, 
installation of mechanical or plumbing equipment, or other factors are likely to affect the system. 

 
  Procedure for On-site Installation or Repair 

 A State Licensed Designer must perform soil testing and the system design. 

 Submit design to City for approval. 

 Distribute report to contractors for bidding. 

 A list of State licensed contractors can be found at www.pca.state.mn.us/programs/ists/ists.xls.  

 Contractor obtains permit before work begins 
 
  General Information 

When planning new home construction or additions to an existing home, both primary and future 
drainfield sites must be preserved for the long term use of the property.  All setbacks and property lines 
must be verified prior to the issuance of a septic system permit. 

 
Once drainfield sites have been verified, snow fencing must be placed, surrounding the sites, to prevent 
them from damage.  Vehicular traffic, such as cars, trucks, earth moving equipment, etc. could compact 
drainfield sites, rendering them unusable, prohibiting the timely completion of the project and/or limit the 
long term use of the property.  Snow fencing must be in place prior to the issuance of a building permit. 

 
 

H. ACCESS PERMIT 
All applications for structures which require a new driveway access or involve a change in use of an 
existing access to a County highway, must be accompanied by an access permit issued by the Hennepin 
County Highway Department.   

 
 

I. WETLAND BUFFER IMPROVEMENT PLAN (see page 13)  
A wetland buffer improvement plan is required if a wetland is located on or within 50 feet of the property. 

 
 

http://www.ci.orono.mn.us/permits.htm
http://www.pca.state.mn.us/programs/ists/ists.xls
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 J. COSTS OTHER THAN BUILDING PERMIT FEES 
 

1. Orono Code provides that directly assignable consultantsô costs for review of building permit 
applications must be paid by the applicant or property owner: 

a. City Engineerôs costs in excess of $500 
b. City Attorneyôs costs for review of legal questions and documents 
c. Other unusual charges for outside consulting services of appraisers, other engineers and 

unusual technical reports after notification to the applicant and property owner that such 
services are necessary for review of the application. 

In making an application, the applicant or property owner agrees to pay these costs as they occur.  
Failure to make payment may results in the withholding of the permit inspections or certificate of 
occupancy and certification to the property taxes of the unpaid balance. 

 
2. An escrow of $2,500 is required.  Escrows are required for: 

a. New Home Construction 
b. Additions 
c. New Buildings (Garages, Accessory Structures) 
d. Grading Projects 

 
3. Once a building application is received, the appropriate escrow agreement will be prepared by staff 

and sent to the homeowner for their signature(s).   
 
 
 



 

This is an information sheet. Every effort has been made to insure the accuracy of the information contained herein; however, 
if any information is not consistent with provisions of the City Code, the Code provisions will prevail.  
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Hardcover Information  

www.ci.orono.mn.us 
952-249-4620 

 
Since 1975, the City of Orono has regulated hardcover on properties within 1,000 feet of lakes.  In 1992, 
hardcover regulations were added for properties within 300 feet of Painters, Long Lake, Wolsfeld, Stubbs Bay, 
and Dickey Lake creeks. Hardcover is any surface that does not allow direct absorption of rainfall into the 
ground.  Limiting hardcover helps improve water quality and promotes aquifer recharge.   
 
HARDCOVER ALLOWED 

Distance from the ordinary high water 
(OHW) of a lake or top of bank of a creek 

 
Amount of Hardcover allowed 

0 to 75 feet   No hardcover except lake access stairs when needed, 
an 8ô wide driveway when needed, a dock landing of 
up to 32 square feet, and retaining walls approved by 
a conditional use permit.  

75 to 250 feet 25% of the property within that zone 

250 to 500 feet 30% of the property within that zone 

500 to 1000 feet 35% of the property within that zone 

 
Hardcover may be increased up to the unused square footage of allowable hardcover of a zone closer to the 
OHWL.  Unused hardcover cannot be transferred to a zone closer to the lake. 
 
The allowed hardcover in any zone shall be decreased by the amount of legal-non-conforming hardcover in the 
zone next closer to the OHWL. 
 
HARDCOVER INCLUDES: 

 Roofs 

 Sidewalks, steps, and patios 

 Decks, including decks on play equipment 
(even if there are gaps between the boards) 

 Driveways, regardless of surface material 

 Tops of retaining walls, including boulder 
walls, and isolated boulders 

 Landscape areas underlain by weed control 
fabric of any sort. 

 

 Swimming Pools 

 Porous or pervious pavement 

 Tennis or Sport Courts 

 The portion of a roof overhang that extends 
more than 2 feet from the wall 

 Any other vehicle, material, equipment, or 
structure that prevents absorption of rainfall 
and is maintained in the same location long 
enough that no vegetation grows under it.  

ASSUMED HARDCOVER 
The following items must be included in hardcover calculations regardless of whether or not they are proposed to 
be constructed: 
 

1. A two car garage (detached or attached). 
2. A driveway to any garage or storage area with a door wider than six feet 
3. Minimum dimensions for driveways (see drawing on reverse side) 
4. 24 inch wide sidewalk from the front door to the driveway and stairway/landing at exterior doors 

 
EXCHANGE OF HARDCOVER 
If a property exceeds allowed hardcover Staff does not have the authority to approve new hardcover even if an 
equal amount of hardcover is removed. 
 
SURVEYS AND HARDCOVER CALCULATIONS 
When a building permit is requested for expansion or construction of a structure a survey and hardcover 
calculation worksheets may be required to demonstrate compliance with hardcover regulations. 

http://www.ci.orono.mn.us/
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HARDCOVER COMPLIANCE 
Illegal hardcover may be required to be removed before a building permit is issued. Illegal hardcover is 
hardcover in excess of that allowed by a hardcover variance or hardcover in excess of that allowed by the Code 
that was added to the property after 1975 or 1992.   
 
FOR MORE INFORMATION 
Contact the Planning and Zoning Department at 952-249-4620 or planning@ci.orono.mn.us. 

 
Reference: City Code Section 78-1288 
May, 2009 

 

 
 

mailto:planning@ci.orono.mn.us
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HARDCOVER CALCULATION WORKSHEET 

 
SETBACK ZONE:  (CIRCLE ONE)  0-75'  75-250'  250-500' 500-1000' 
 
EXISTING HARDCOVER IN ZONE 
A.   House  _______________ x _______________ = _______________ S.F. 
        Length          Width 
   _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
B.   Garage  _______________ x _______________ = _______________ S.F. 
 
C.   Driveway  _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
D.  Sidewalk  _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
E.  Patio/Deck  _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
F.  Weed control  _______________ x _______________ = _______________ S.F. 
      weed barrier   _______________ x _______________ = _______________ S.F. 
      of any kind  _______________ x _______________ = _______________ S.F. 
 
G.  Retaining Walls _______________ x _______________ = _______________ S.F. 
 
H. Other    _______________ x _______________ = _______________ S.F. 
 
TOTAL HARDCOVER IN ZONE        - _______________ S.F.   A  
TOTAL PROPERTY AREA IN ZONE       - _______________ S.F.   B 
  A _______________ ÷   B _____________ x 100  = ________________%  

 
PROPOSED HARDCOVER IN ZONE (including existing hardcover to be retained) 
A.   House  _______________ x _______________ = _______________ S.F. 
        Length          Width 
   _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
B.   Garage  _______________ x _______________ = _______________ S.F. 
 
C.   Driveway  _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
D.  Sidewalk  _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
E.  Patio/Deck  _______________ x _______________ = _______________ S.F. 
   _______________ x _______________ = _______________ S.F. 
 
F.  Weed control  _______________ x _______________ = _______________ S.F. 
      weed barrier   _______________ x _______________ = _______________ S.F. 
      of any kind  _______________ x _______________ = _______________ S.F. 
 
G.  Retaining Walls _______________ x _______________ = _______________ S.F. 
 
H. Other    _______________ x _______________ = _______________ S.F. 
 

TOTAL HARDCOVER IN ZONE        - _______________ S.F.   A  
TOTAL PROPERTY AREA IN ZONE       - _______________ S.F.   B 
  A _______________ ÷   B _____________ x 100  = ________________%
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SHORELAND OVERLAY DISTRICT MAP 
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Construction Near A Wetland  

www.ci.orono.mn.us  

952 -249 -4620  
 
Wetlands perform important environmental, aesthetic and hydrologic functions.  In 2005 the City of Orono 
adopted regulations to ensure that wetlands continue to perform these functions and to improve their functioning 
(City Code Sections 78-1601 through 1614). These regulations require the creation and protection of buffers 
around wetlands when certain construction or land alteration activities occur.   These activities are: 
 

Construction of a new house or a major remodeling that involves removal of more than 50 percent of the 
structure and the portion removed is more than 50 percent of the market value of the structure.   

 

OR 
 

Construction or land alterations when all of these conditions exist; 
 a. The portion of the property disturbed by construction or land alteration activity drains to the wetland 
 b. The amount of grading exceeds 50 cubic yards or involves the disturbance of more than 5,000 square 

feet. 
 c. There is a net increase in impervious surfaces that drain to the wetland, new impervious surface is 

added closer to the wetland than existing impervious surfaces, or there is a change in drainage 
patterns that the City Engineer determines will increase the velocity or rate of runoff to the wetland.   

 
The width of the buffer varies from 50 feet to 16.5 feet.  A 20 foot setback from the buffer is required for buildings.   
 
If the wetland is on adjacent property but part of the buffer is on the property where construction activity is 
occurring, then the buffer must be provided. 
 
Even if the wetland buffer is not required, the buffer and buffer setbacks must be observed. 
 
ATTACHMENTS 

A. Steps for Applying for a Variance on Property with a Wetland or Near a Wetland  
B. Request for Wetland Buffer Evaluation 

 
FOR MORE INFORMATION 
Contact the Planning and Zoning Department at 952-249-4620 or planning@ci.orono.mn.us. 

 
Reference: City Code Sections 78-1601 through 1614 
January, 2008 

http://www.ci.orono.mn.us/
mailto:planning@ci.orono.mn.us
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STEPS FOR OBTAINING A BUILDING OR ZONING PERMIT  
ON PROPERTY WITH A WETLAND OR NEAR A WETLAND 

 
BEFORE APPLYING FOR THE PERMIT: 
 
1. If you are uncertain if a wetland exists on or near the property, you may contact Planning staff at 952-249-

4620 or planning@ci.orono.mn.us or you may view map online at www.ci.orono.mn.us (click maps on left 
hand menu on home page) or at City offices (call 952-249-4600 for office hours).  You can also find out the 
width of the buffer. 

 
2. If there is a wetland, determine if your project meets the threshold for requiring a buffer. If your project doesnôt 

meet the threshold but will possibly place buildings and structures within the buffer or buffer setback, contact 
Planning staff to determine if wetland delineation is required.  If you project meets the threshold, you must 
obtain a wetland delineation.  A wetland delineation must be done by certified wetland delineator.  The City 
does not do delineations, nor does it recommend delineators.  The Board of Water and Soil Resources 
(BWSR) maintains a list at their web site (http://www.bwsr.state.mn.us). Many Surveyors/Civil Engineering 
firms employ wetland delineators or have wetland delineators they work with.  

 
3. Submit the wetland delineation to the Minnehaha Creek Watershed District (MCWD) for approval.  The 

delineator can provide information on this process. 
 
4. Have the approved delineation mapped onto a survey of the property along with the proposed construction. 

The surveyor should also provide metes and bounds legal descriptions of the wetland and the buffer as well 
as a digital CAD or GIS file in Hennepin County Coordinates. 

 
5. Submit two copies each of the delineation report, the letter of acceptance from the MCWD, and the survey 

(with the legal descriptions and digital file) to Planning staff along with a ñRequest for Wetland Buffer 
Evaluationò form.  Planning staff will have the Cityôs wetland consultant review the delineation and make a site 
visit to evaluate the current condition of the buffer.  You will be provided with a copy of the consultantôs report 
and the Flowage and Conservation Easement and Restrictive Covenant. If improvements are required the 
report will indicate the amount of the escrow required to guarantee the improvements and their initial survival 
and the escrow agreement will be enclosed 

 
6. If buffer improvements are required, prepare a plan for the improvements. See City Code Sections 78-1601 

through 1614 for more information.  
 

AT THIS POINT YOU MAY APPLY FOR A BUILDING PERMIT OR ZONING PERMIT.  
 PERMIT APPLICATIONS WILL NOT BE ACCEPTED BEFORE THIS POINT. 

mailto:planning@ci.orono.mn.us
http://www.ci.orono.mn.us/
http://www.bwsr.state.mn.us/
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APPLYING FOR A PERMIT: 
 
If improvements to the buffer are required submit (in addition to the normal requirements for the permit):  

 a. Three copies of the buffer improvement plan 
 b. An additional copy of the survey 
 c. The Flowage And Conservation Easement And Restrictive Covenant, signed by the property owners 

and mortgage company (if any). This will be recorded by the City after the permit is issued.  The 
owners will be provided with a copy of the recorded document.   

 d. The escrow agreement, signed by the property owners and the contractor, if the contractor is posting 
the escrow.  The escrow is due when the building permit is issued. 

 
If no improvements are required to the buffer, (in addition to the normal requirements for the permit) submit the 
Flowage and Conservation Easement and Restrictive Covenant signed by the property owners and mortgage 
company (if any).  This will be recorded by the City after the permit is issued.  The owners will be provided with a 
copy of the recorded document.   
 
DURING CONSTRUCTION: 
 
Silt fence should be installed no closer to the wetland than the edge of the buffer.  The buffer should not be 
disturbed unless it is part of the approved buffer improvement plan.   A stop work order may be issued if there 
is unauthorized disturbance of the buffer.   
 
Buffer improvements must be inspected by the Cityôs wetland consultant before the final Certificate of Occupancy 
is issued.  This inspection must be scheduled through the Planning Assistant at 952-249-4620.  Allow at least five 
working days. 
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Request for Wetland Buffer Evaluation  

 
 
 
Property Address:             
 
Person Making Request:            
 
Person Making Request:   
 
 Ä Property Owner    Ä Ownerôs Contractor/Consultant     ÄOther     
 
 
Company Name:            
 
Address:              
 
City:             Zip:        
 
Daytime Phone:        
  
Email:          
 
 
Describe the proposed project: 
 
               
 
               
 
               
 
               
 
               
 
 
 
      
Signature of person making request 
 
      
Date 
 
 

Staff use only 

 
Date received:      

 
Ä Two copies of delineation  Ä Two copies of survey  Ä Two copies of MCWD acceptance 

 
Date sent to Bonestroo:        
 
Date report received:     
 
Date report forwarded to applicant:        
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City of Orono 

Building Permit Application 
for New Structures or Additions 

 
                       Main:  952-249-4600 

Mailing Address: 
 PO Box 66 
 Crystal Bay, MN 55323-0066 
 
Street Address:` 
 2750 Kelley Parkway  
 Orono, MN 55356  
 
Fax:  952-249-4616        www.ci.orono.mn.us  

 

Permit number:  
 

Date received:  
 

Received by:  
 

Plan review fee:  

Total Fee:   

This application form must be completed in full and all required information must be submitted. 
Incomplete applications will be returned.  (Please print) 

   

GENERAL INFORMATION: 
Job Site Address:    

Will this be a Parade of Homes, Remodelers Showcase Home or other Display Home?      Yes        No  
If yes, a special event permit is required with Police Department and City Council approval 60 days prior to the event.  Shuttle bus service will be 
required unless applicant demonstrates sufficient on-site parking is available.  Non-permitted events will not be allowed. 
 

CONTRACTOR / APPLICANT INFORMATION: 
Name:    

State License #  Expiration Date:  

Phone:                                                              (office)                                                                                (cell) 

Mailing Address:          City:   ZIP: 

Contact Person:  Applicant is:   Contractor    /    Homeowner     (Circle One) 

Email and/or Fax:    

 
PROPERTY OWNER INFORMATION:   
Name:    

Phone (day):   

Address:         City:   ZIP: 

Email and/or Fax   

 
ARCHITECT / ENGINEER INFORMATION: 
Name:    

Phone (day):   

Address:         City:   ZIP: 

Email and/or Fax:  

 

PROJECT INFORMATION: 
1. Type of Project 
 

 New Construction 
 Addition 
 Accessory Building 
 Relocation 
 Other: (specify)  _________________ 

 
**Any earth movement may require 
MCWD review & permits.   
Minnehaha Creek Watershed District (MCWD) 
18202 Minnetonka Blvd 
Deephaven, MN  55391 
Phone:  952-471-0590  
Fax:  952-471-0682 
www.minnehahacreek.org  

2. Proposed Use 
 

 Single Family with 
      attached garage 

  Single Family with 
      detached garage 

 Multiple Family / Condo 
 Public 
 Commercial 
 Industrial 
 Other: (specify) 

_______________  

3. Structure Type 
 

 Residence  
 Garage / Accessory Bldg. 
 Deck 
 Office/Commercial 
 Warehouse  
 Storage 
 Other (specify) 

_______________________ 

4. Sewage Disposal & 
     Water Supply 
 

 Public Sewer 
 

 Private Sewer 
 

 Public Water 
 

 Private Well 
 
 

Estimated Construction Valuation (excluding land) $  

http://www.ci.orono.mn.us/
http://www.minnehahacreek.org/
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STRUCTURE INFORMATION: 

1. Structure Dimensions 
 

a. Length (ft.)= ________ 
 
b. Width (ft.)= ________ 
 
Areas in square feet 
 
c. Basement= ________ 
 

d. 1
st
 Story = ________ 

 

e. 2
nd

 Story = ________ 
 

f.  ½ Story = ________ 
 

g. Total Area= ________ 
 
 

1. Structure Dimensions (continued) 

 
Number of bedrooms = ______ 
 
Number of garage stalls: 
Attached = _____ 
Detached =_____ 

2. Type of Construction 
 

 Wood / Frame 
 Masonry 
 Metal 
 Pole Bldg. 
 ICF 
 On-site Prefab 
 Off-site Prefab 
 Other (please specify):____________________ 

 

 
 

REQUIRED SUBMITTALS: 
All of the information must be submitted in order for your application to be processed: 

 
Enclosed 

Not 
Applicable 

 

Ä Ä Permit Application 

 Ä Ä Proposed Building Plans 
Ä Ä MN State Energy Code Calculations and Mechanical Code Requirements Form 

 Ä Ä Survey (meeting all requirements) 
Ä Ä Stormwater Pollution Prevention Plan 
Ä Ä Hardcover Calculation(s) 

Ä Ä Septic System Site Evaluation Report 
Ä Ä Access Permit  

Ä Ä Wetland Buffer Improvement Plan 
Ä Ä Engineered Plans for Retaining Walls 4 feet or above 
Ä Ä Plan Review Fee 

Ä Ä Other ___________________________________ 

 
 
APPLICANT ACKNOWLEDGEMENT: 

 

 Agrees to provide all information required or requested by the Building Department; 
 

 Agrees to pay the City of Orono for engineering consultant review costs in excess of $500; 
 

 Certifies that the information supplied is true and correct to the best of his/her knowledge.  The applicant recognizes that they 
are solely responsible for submitting a complete application being aware that upon failure to do so, the staff has no alternative 
but to reject it until it is complete; 

 

 Acknowledges the Escrow Agreement is completed and signed; 
 

 Some or all of the information that you are asked to provide on this application is classified by State law as either private or 
confidential.  Private data is information which generally cannot be given to the public but can be given to the subject of the data.  
Confidential data is information which generally cannot be given to either the public or the subject of the data.  Our purpose and 
intended use of this information is to annually update our records and records of other governmental agencies required by law.  
If you refuse to supply the information, the application may not be issued. 
 

    
 
 
 
Applicantôs Signature:   

  
 
 
Date: 

 

 


